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1.  Go to LowesLink     www.loweslink.com 
 

 
 
Click on the “Login to Loweslink” in the upper left hand corner.  

Circled above)  (
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The next screen will ask that you log in with your new self-managed 
ertificate.  Click on the link circled below. 

 
c
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The next window that opens will ask that you click on the certificate you wish 

in the upper left hand corner. to use that is displayed 
 

 
 
 
 
C
 

lick OK 

 
 
 
 
 
 
 
 
 
 
 
 
 

 



  Registering and placing bids 

Page 5 of 23 

 
 
 
 

 The Next screen that is displayed may present several options, but the one 
s located under ECommerce and the link is you will need to click on i

 Spend Management US 
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In order to view attachments that will be included in the RFP/Strategic 
Sourcing Event it may be necessary to adjust your internet browser.   
 
To adjust your system to view Attachments associated with the Strategic Sourcing Event in 
PeopleSoft when going in through LowesLink. 
 
 
Log into LowesLink, and then to the PeopleSoft sign in screen.  When the sign in page comes up 
you should complete the process described below. 
 
 
 
 

1) First click on Tools and then select the Security Tab.  From the security page Select 
Internet.. 
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Make sure you select Internet as Zone as shown above, the word Internet should be highlighted 
when you click on it and then click on Custom Level.  If Custom Level is “grayed out” you may 
need to contact your system administrator to allow the Custom Level to be opened for selection. 
.  
 
When the next page (Security Settings – Internet Zone) opens, scroll down the list until you locate 
Downloads.  Directly under Downloads you should see Automatic prompting for file 
downloads.  You will need to check Enabled as shown below. 
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Click OK and proceed to log into PeopleSoft. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



  Registering and placing bids 

Page 10 of 23 

 
 
 

 
 
 
 
Enter your new ID and Password.   
 
If you have forgotten you ID or Password you may e-mail michael.s.harless@lowes.com  to have it 
reset. 
 
Please note the System Availability times listed.  If you attempt to enter the system during times 
when the system is unavailable you will get an error message that your user ID or Password is 
invalid.  The times listed are EST. 
 
 
 
 
 

 

mailto:michael.s.harless@lowes.com
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Procedure 
 

Step Action 
1.   Begin by navigating to the Event Details page. 

Click the Manage Events and Place Bids link. 
 

  

 

 

 

Click on Manage “Events and Place Bids”. 
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Step Action 
2.   Click the View Events and Place Bids link. 
3.   The system populates the View Events and Place Bids search page with an event that you have been 

invited to. 
 
 
  

 
 
 
 
 

Step Action 
4.   Or simply press  Button to view all the available events. 
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Make sure that under “Results Should Include:” the box for “Sell Event” is checked.  If this box is 
not checked the Event ID may not display 
 
Click on the Event ID that you have been invited to participate in.   
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When the Event Details page displays, please click on “Accept Invitation” if you plan on 
participating.  This will update the event in our system to show us that you have been able to log in 
and view the event.  If you decide you do not wish to participate, please click on the “Decline 
Invitation” button.  If you wish to review the RFx prior to Accepting the Invitation you may click on 
“Bid on Event” and then make your decision once you have review the documents. 
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Notes:  
 

 Accepts the invitation to bid on this event. Use this if you are not ready to prepare Clients bids, 
but want to indicate their intentions to participate in the event. You are not required to accept the 
invitation before preparing their bids.  

 
Select to decline the invitation to bid on this event.  
If you are invited to an event and decline the event invitation, you can continue receiving updates 
on the event. Also, you can accept the invitation later and enter a bid for that event.  

 
Click to enter a bid response. 

 
 
When you click on the Accept Invitation button it will take you back to the Manage Events page.  
Click on the Event ID again to get back into the event. 
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Step Action 
5.   Click the Bid on Event button. 

 
6.   Use the Event Details—Create Bid Response page to enter bids on the event. 
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Once you have clicked on the Bid on Event Button the Event Details page will display. 
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By Clicking on the View/Add General comments and Attachments link you will be shown the 
various attachments associated with the event, including the RFP and other important information 
that you must review before placing your bid. 
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By clicking on the view button to the right of the attached file you should be able open the 

hment fails to open, you may want to double check that you had adjusted your internet 
browser as described earlier.  If this does not work, please notify the person at Lowe’s who sent out 

 Add New 
Attachment link and download the attachment you may have updated to the event.  You can also 

at the bottom of this page to get back to the Event Details Page.  By scrolling down the 
page you can respond to the questions asked, upload attachments you may want to add and enter 
ricing.  

 

attachment. 

If the attac

the event 

In this screen you can save any of the attached files to your computer and respond to any 
questions or required information.  Once you have saved the file, you can click on the

use this area to download any files that you wish to send to support your proposals. 

Click OK 

p

 

. 
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Notes:  
 

 
Click this button to submit the bid. Upon posting, you will receive a confirmation email 
containing the bid details. 

 
Click this button to save the bid before posting it. This is helpful to protect dat

reak from the work, or research the answer to a certain bid factor. To 
a already entered, 
return to the bid 

and complete it, you must access the Search Event page to edit the particular bid.  
take a b

 
Click this button to validate the bid for errors prior to saving or posting a bid. 

ou 
ave the information you have entered 

lick on the Save For Later button at the bottom of the screen.  You will receive a 
“POP UP” that says your bid is not complete: 
 

 
 
 
Save for later procedure:  To save information in a bid, click on bid on event, as 
you start answering the bid factor questions or entering the pricing on the event if y
need to get out of the system, or just want to s
c

 
 
 
Here, you would click OK.  The bid page opens back up and at the top of the page you are given 

e items that still need to be completed.  At thisth  point you can continue with the bid, or you can 
lick on the link at the bottom of the page “Return to Event Search” or go to the upper right hand 

n the Manage Events link and you see the available events, you would click on the event 
 and the following page would display.   Notice that now the “Bid on Event” button is no longer 

available. 
 

c
corner of the page and click on “Sign Out” 
 
 
When you are ready to go back into the event to complete the bid, answer the bid factor questions, 
edit previously entered responses or update or complete pricing you would log in as usual.  When 
ou click oy

ID
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To enter the event that has been saved, you would click on the first link in Bidding Shortcuts, View, 
Edit or Copy from Saved Bids 
 
 

 
 
 
In the View, Edit or Copy from Saved Bids screen you will see the Bid ID listed.  In most instances, 
there will only be one Bid ID listed.  Click on the View/Edit button at the far right of the Bid ID.  This 
will open the event so that you can resume entering responses to bid factor questions or entering 
pricing or loading attachments.  As you continue bidding, reviewing the bid or editing bid  
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information you can continue to click “Save for Later” and continue to update the bid information as 
necessary. 
 
 
When you have entered all the responses to the bid factors, entered the pricing for the lines being 
bid on and have loaded all attachments that may be required or that you wish to load to support 
your Proposal click  “Submit Bid”.  Once the time has passed for submitting your Bid you can no 
longer edit or change the response.  
 
 
 
 
 

Step Action 
7.   Click the vertical scrollbar. 
8.  Answer the Event Questions for Step No 1 in above screenshot. 
9.   Place a bid on line item 1. 

Click in the Your Bid Quantity field. 
 

10.   Enter the desired information into the Your Bid Quantity field.  
11.   Click in the Your Unit Bid Price field. 

 
12.   Enter the desired information into the Your Unit Bid Price field.  
13.   Click the Submit Bid button. 

 
14.   The Bid Confirmation page appears showing the bid details and confirmation that the bid has been 

submitted. 
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Step Action 
15.   Click the OK button. 

 
16.   You have completed the Entering Bid Responses for RFx Events procedure. 

End of Procedure. 
 
  
. 
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